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KOJEKC YTHUKH
A CJIY’KEBHOI'O IIOBEJEHWSI PABOTHUKOB

denepanbHOro rocy1apCTBEHHOIO OI0KETHOTO YUPEXKACHHUS HAyKH
«DenepanbHbIN HCClIeN0BaTeNbCKUN LHEHTP «IlyluHCKUI HayYHBINH LIEHTD
OMOJIOrMYecKHX UCCleAOBaHUM Poccuiickoil akageMuu HayK»

(®UL] ITHLIBU PAH)
I. O6GHe mo10KeHus

1.1 Hactosumit Komekc 3THKM U ClyKeOHOro MoBeNeHHs pabOTHUKOB
(manee — Kogekc) @enepaibHOr0 rocyAapCTBEHHOTO OFOKETHOIO YYpexXACHHS
Hayku «@enepanbHbIi UCClie10BaTEeNbCKUN LEeHTp «IIylMHCKUI Hay4YHBIH LEHTP
Ouonornueckux uccnenoBanuit Poccuiickoit akamemun Hayk» (OUL ITHLBU
PAH) (manee — VupexmneHnwe) OCHOBaH Ha TONOXKEeHUAX KOHCTUTYIMU
Poccuiickoit ®enepanuu, OenepanbHOro 3aK0Ha OT 25 nexaOps
2008 1. Ne 273-®3 «O mOpOTUBOAEHCTBUM KOPPYNLHH», a TaKKe
YCTaHABIUBAIOIIMX B OTHOUIEHHHM paOOTHUKOB YUpeKIEHUS OrpaHUYeHMs,
3anpeThl U 0053aHHOCTU MHBIX (efepajbHBIX 3aKOHOB, HOPMATUBHBIX IIPABOBBIX
aktoB [lIpesupmentra Poccuiickoit PDenepauuu, IIpaBurenscrBa Poccuiickoii
@enepanuu, ApyruX HOPMATUBHBIX NPaBOBbIX akTOB Poccuiickoil Penepauuy,
BHYTPEHHUX  PEryJSTHBHBIX JOKYMEHTOB  YUpexIeHus, a Takxke Ha
o01enpu3HaHHBIX HPaBCTBEHHBIX MTPUHLIMIIAX U HOPMax POCCUICKOro o01ecTBa U
rocy1apcTBa.

1.2. Ilonoxennss Koxekca paclnpoCTpaHslOTCS Ha BCE CTPYKTYPHBIE
NOApa3eNIeHNs Y UpexaeHUs.

1.3. I'paxxnanun  Poccuiickoii ®Denepauuu, MNOCTynarouMid Ha padoTy B
VYupexnenue, 00s13aH 03HAKOMUTHCS C NonoxeHUussMU Kozaekca u cobmonate UX B
IpoLecce CBOEH AesTeIbHOCTH.

1.4. Kaxnprit  pabGoTHUK ~ YUpexaeHHs  JO/DKEH  IPUHHUMaTh  BCE
HeoOXoouMble Mepbl I coOMoeHus nonoxeHu Hactoswero Kopaekca, a
KaXIplii rpaxknaHuH Poccuiickoit @enepauuu BrmpaBe OXUAATh OT pabOTHHKA
YupexeHus NOBeAeHHs B OTHOLICHHUSAX C HUM B COOTBETCTBUHU C IOJOXKECHUIMHU
Hacrosero Kogekca.

1.5. Lensto Kopekca siBnsieTcsl YCTAHOBJIEHUE 3TUYECKUX HOPM U IIPaBUII
Clly>keOHOTO MOBeAeHUsI paOOTHUKOB [JIsl JOCTOMHOIO BBINIOJIHEHUSMH UMHU CBOEM
npo¢ecCHOHANBHON NEATETHHOCTH, a TAaKXKe COAEHCTBUE YKPETJIEHHIO aBTOPUTETA
Yupexpaenus, obecrieueHre eUHBIX HOPM MOBEAECHUS PaOOTHUKOB.
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1.6. Komiekc CIy>KMT OCHOBOW Uil (OPMUPOBaHMs IOJDKHOM MOpand B
KOJUTEKTHBE, YBa)KHTEJIBLHOrO OTHOIIEHHMS K JEATENbHOCTH YUPEXACHUS B
OBIIECTBEHHOM CO3HAHHM, a TaKXKe CIIOCOOCTBYET MOBBIIIEHHIO OOILIECTBEHHOTO
CO3HAHMS ¥ HPaBCTBEHHOCTH paOOTHUKOB, UX CAMOKOHTPOJIS.

1.7. Kozekc npu3BaH NOBLICUTH 3D(EKTUBHOCTD BBIMOIHEHUS PaOOTHUKAMH
YupexaeHus: CBOMX JODKHOCTHBIX 00S3aHHOCTE.

1.8. 3HaHue u cobmoneHue paboTHukoM YupexaeHus Koaekca spisercs
OHUM W3 KPUTEPHEB OLEHKM KayecTBa €ro NpoQecCHOHaIbHON NEATENBbHOCTH U
CITy>K€OHOTO MMOBEHCHHUS.

1.9. Hactosiumii Komekc NOMIEKUT OMyOIMKOBaHHIO Ha OGQHIHATIEHOM
caiiTe YupexaeHus B MHQOPMALIHOHHO-TEIEKOMMYHUKALIMOHHO# ceTi MIHTepHeT.

I1. OcHOBHbBIE MPHHIHIBI H MPABHJIA CJIYKeOHOT0 NMoBeJeHHUS
paGOTHHKOB Y4YpeKIeHHS

2.1. PabotHuku  YupexnaeHus, Co3HaBas  OTBETCTBEHHOCTb  II€pEN
rocyaapcTBOM, OOIECTBOM U TpaXKaHaMHU, 00SI3aHBI:

2.1.1. HCTIONMHATh  JO/DKHOCTHBIE OO0SI3aHHOCTH  10OpPOCOBECTHO M Ha
BBICOKOM MPO(eCcCHOHATBHOM YPOBHE;

2.1.2. cobmoaars TpeGoBaHus 3aKOHOAaTeNbCTBa Poccuiickoit Denepauu 1
BHYTPEHHUX PETyJIATUBHBIX JOKYMEHTOB YUpeXIeHNU;

2.1.3. OCYIIECTBIATh CBOKO AESTENBHOCTD B Ipe/ieNiax CBOUX MOJTHOMOYHH U
MOJTHOMOYHUN YUperxIeHNU

2.1.4.1py WCIONHEHHH JODKHOCTHBIX OOS3aHHOCTEM He OKa3bIBaTh
IIPEANIOYTEHUS] KaKUM-THO0 TMPOo(EeCCHOHANIBHBIM MIIM COLMAIBHBIM IpyMNnaM H
YUPEXIEHUSIM, OpPTraHU3alysiM, OBITh HE3aBUCHMBIMH OT BIMSHUS OTACIBHBIX
JO/KHOCTHBIX JIUI] M aIMUHUCTPATUBHOIO NaBJICHHUS,

2.1.5. cobmoaTh  COLHAIBHYIO  CIpaBeUIMBOCTE M PaBHONPABHO
pacmpesieiiTh COLMAIBHBIE pECYpchl C LENbI0 paclIMpeHus BbiOOpa U
BO3MOYHOCTEH /I BCEX KOHTPAreHTOB, B TOM 4YHUCIIE, /I HEUMYIIUX, COLUAIBHO
YA3BMMBIX ¥ APYTHUX JIML, OKa3aBIIMXCS B TPYIAHOH KU3HEHHOW CUTyalllH,;

2.1.6. ucKirO4YaTh JEMCTBHUS, CBSI3aHHBIE C BIMSHUEM KaKUX-JIHOO JIMYHBIX,
HUMYIIECTBEHHbIX ((QUHAHCOBBIX) M HMHBIX HHTEPECOB, MPEMNATCTBYIOIINX
I00POCOBECTHOMY MCIIOJIHEHHIO JODKHOCTHBIX 00S3aHHOCTEN,;

2.1.7. cobmonars NpH  KHCIOJHEHHH  JOJDKHOCTHBIX — OOs3aHHOCTEH
yCTaHOBJIEHHbIE (elepalbHBIME 3aKOHAMH, MHBIMH HOPMAaTHBHBIMHU NPABOBBIMH
axtamu Poccuiickoii @enepauuu 1 YUpexACHHUs OrpaHUYEHHUS U 3aNPETHI;

2.1.8. cobmonaTe HEHTPaATBbHOCTh, UCKIIOYAIOLIYH0 BO3MOXHOCThH BIMSHHA
Ha CIOyXeOHyI0 JeSTebHOCTh pEeIIeHMH MONUTHYECKMX TMapTHi, WHBIX
00ILIECTBEHHBIX 00bEIUHEHUN;



2.1.9. cobmromaTh HOPMBI CITy)KeOHOI U MpoeccuOHABHON 3TUKH, IIPaBUIIa
JIeJI0BOTO MOBEACHUS U OOLIEHMS;

2.1.10. mposBNATE KOPPEKTHOCTh ¥ BHUMATENBHOCTh K TpaXKAaHaM H
JOJDKHOCTHBIM JIMIIAM TPU CIY»XeOHBIX KOHTaKTaX ¢ HUMH; IPUHUMATh MEpHI 110
HeJIOMYIIeHUIO JTI000# BO3MOXXHOCTH BO3HUKHOBEHUSI KOH(JIMKTA UHTEPECOB;

2.1.11. He pomyckaTh KOpPPYNLHOHHOIO TIOBEAEHHUS, B TOM YHCIIE
BO3IEP)KUBATHCS OT MOBEACHHS, KOTOPOE MOXKET BOCIIPUHUMATHCSA OKPYKAIOILIUMHU
KaKk o0ellaHWe WM TpPeUIOKEHHE Ia4yM B3STKM JUOO Kak COIJIache IPUHATH
B3ATKY, WIK Kak Impoch0a (HameKk) O Jauye B3ATKH, a TakkKe IMPOTHUBOAECHCTBOBATH
J0OBIM MPOSIBICHUSIM KOPPYIILUHU U IIPOYUM 3JI0YTIOTPEOICHUSAM B Y UpEX IEHUH;

2.1.12. yBeqOMJISATH AOJDKHOCTHOE JIULO YUpexXAEHUS M0 NpopUIaKTHKE
KOPPYIILIMOHHBIX M HWHBIX NPaBOHApyIIE€HUH, OpraHbl MPOKYpaTypbl ¥ HHEBIE
(enepanbHble rOCylapCTBEHHBIE OpraHbl 000 Bcex ciydyasx oOpalleHusi K HUM
Kakux-Tubo JHL B LeNsIX CKIOHEHUS K COBEPIICHUIO KOPPYMLHMOHHBIX
IpaBOHAPYILIEHUH;

2.1.13. He3aMeUIUTEIBHO  YBEAOMIISATH  CBOEr0  HEMNOCPEACTBEHHOIO
PYKOBOAMTENS, @ TaKXXe MOJDKHOCTHOE JHMLO YYpeXIeHHS IO MpopUIaKTUKE
KOPPYNLMOHHBIX W HWHBIX IPaBOHAPYLIEHUH O CTaBIUMX M3BECTHBIMH (PaKTax
KOH(IMKTa MHTEPECOB M KOPPYNLUOHHBIX MPOSBIEHUH B YUpeKICHUH,
obcrositenscTBax M JedCTBUAX (Oe3gelcTBUM) paOOTHUKOB Y4UpexIeHUs U
TPETBUX JIML, TIIOCHYXXHUBIIUX MM CHOCOOHBIX IOCIYXXUTh INPUYHHAMU
BO3HUKHOBEHHS B YUPEXXICHUU KOH(MIMKTA WHTEPECOB W/WIM KOPPYMLIHUOHHBIX
MpOSIBIIEHWH, a TakXe O NPUYMHEHHHM (BO3MOXHOM MpPUYHHEHUH) Bpena
YupexaeHuto;

2.1.14. nOBOAUTE OO CBENEHUS HENOCPEACTBEHHOTO HWJIA BBILIECTOSALLErO
PYKOBOAUTENSI UHPOPMALIMIO O TOM, YTO Kakoe-Tu0o JIULO MpeanaraeT paboTHUKY
VYupexaeHus: COBEPIIUTh HE3aKOHHBIM, HEMpPaBOMEPHbIA WM MPOTUBOpEYaLLUi
TpeOOBaHUSM K CIIy)KeOHOMY MOBEAECHHUIO IOCTYNOK HJIM KaKUM-THOO HHBIM
o0pa3oM HapylIUTh 3akoHoAaTenbcTBO Poccuiickoit ®denmepanuu U HaCTOSIIUMA
Konekc, o moOBIX CTAaBIIMX U3BECTHBIX (aKTax B OTHOLIEHWH COBEPIIEHHBIX JINOO
FOTOBSAILIMXCS MPaBOHAPYILIEHUH CO CTOPOHBI APYTMX paOOTHUKOB YUpekKICHHs
(ecnmu mMmeromasics MHpopMaLus He TpeOyeT yBeOOMJIEHHS COOTBETCTBYIOLIETO
pyKoBoauTeNs coryacHo noamyHkram 2.1.13. u 2.1.14. HacTosiero ad3aua);

2.1.15.He pasrnamarh W HE WCIOJNB30BaTh HEHaAJIeXaluM oOpa3oM
CBEJIeHMsI, OTHECEHHbIE 3aKOHO1aTeNIbcTBOM Poccuiickoit denepaiun K CBEACHUAM
KOH(QUIEHIIMAIBHOTO XapakTepa M CIOyxeOHyro uHpopMauuioo (CBEIECHHS
OTPaHUYEHHOIO paclpOCTpaHEHMs), a TaKXe HWHble CBEJCHHUs, CTaBILUUE
M3BECTHBIMU B CBSI3U C HCIIOJHEHUEM TPYJOBBIX 005S3aHHOCTEH;

2.1.16. He pomyckaTh OKa3aHUs BO3JCHCTBUS Ha CBOMX KOJUIEr B LIEJAX
MPUHATHS POTUBO3aKOHHOT'O U (UJIM) HEOOOCHOBAaHHOIO PEILEHUS;

2.1.17. Bo3mepXxuBaThCcsl OT MOBEAEHHUS, KOTOpoe MOrjio Obl BBI3BATh
COMHEHHE B JOOPOCOBECTHOM HCIOJHEHMM TPYJOBBIX OOS3aHHOCTEM, a TaKXKe
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n30eratb KOH(IUKTHBIX CHUTYallMi, CIOCOOHBIX HAHECTH yIepO peryTaluuy HiH
aBTOPUTETY PaOOTHUKOB YUPEXKICHUS U/UIH Y UPEeXKICHUIO,

2.1.18.He  pmomyckaTh  MposABIEHHH  ¢opmanu3Ma,  BBICOKOMEpUS,
HEYBa)XXMTEJIbHOTO OTHOILLEHHS K 3aKOHHBIM Npochk0aM U TpeOOBaHUSM IpaxkiaH B
CBSI3HU C UCIIOJTHEHUEM TPYIOBEIX 00SA3aHHOCTEN;

2.1.19. Bo3mepxuBaThcsi OT MYOJMYHBIX BBICKA3bIBaHUHM, CYXICHHHA WU
OLICHOK B OTHOIUEHUM YUpeXICHHs, €CIM 3TO He BXOOUT B OO0S3aHHOCTH
paboTHUKa;

2.1.20. cobmonate KOHGUAECHUHUATBHOCTE WHGOPMAlWH O KOHTpAareHTe,
Kacalolleicsl yCIIOBHH €ro >XHU3HEeNesATEIbHOCTH, JMYHBIX KayecTB U MpobiieMm,
NIPHHAMATh MEpHI AJIs ee 00ecneyeHus;

2.1.21. He UCTIOB30BATH CITYXKEOHOE TMOJIOKEHHE sl OKa3aHHUS BIUSHUS Ha
JEATEIbBHOCTh MOCYJAapCTBEHHBIX OPraHOB U OPraHOB MECTHOTO CaMOYIpaBlI€HHUS,
OpraHM3alui, MOOJDKHOCTHBIX JIML, TOCYAAapCTBEHHBIX M MYHULHUIAIbHBIX
CJIy’KallKMX IPU pELIEHUU BOMPOCOB JINYHOIO XapaKkTepa,

2.1.22. yBaXXUTEIBHO OTHOCUTBCS K AEATENBHOCTU MpeACTaBUTENeH CPeaCTB
MaccoBoi nHpOpManuu Mo HHGOPMUPOBAHHIO 00ILEeCTBa O paboTe YupexaeHHs, a
TaK)X€ OKa3blBaThb CONEHCTBHE B IIOJyYEHHHM JOCTOBEpHOW HWHMoOpManuu B
YCTaHOBJICHHOM TOPSIKE;

2.1.23. IOCTOSIHHO CTpeMHUTbCA K OOecredyeHHur0 Kak MOXHO Oonee
3((HEeKTUBHOrO M 3KOHOMHOT'O PAaCHOpPSIKEHUSI (UHAHCOBBIMU CPEICTBAMH, WHBIM
UMYIIECTBOM, MaTepUAIbHO-TEXHUYECKUMHU U APYTUMHU pecypcaMu YUpexIeHus;

2.1.24. He UCIIOIB30BAThH HMYLICCTBO quemneﬂm B LICJIsIX, HE CBA3AHHBIX C
UCIIOJTHEHUEM TPYIOOBBIX O6H33HHOCTCI71, a TaKXX€ HE€ IepenaBaTb €ro B TaKHX
[EJIAX UHBIM JIMLIAM;

2.1.25. cobmomath  mpUHUMIOBL U TpeOOBaHUS,  yCTAHOBJIEHHBIE
DenepanpHeiMU 3akoHaMu OT 18 urons 2011 r. Ne 223-P3 «O 3akynkax TOBapoB,
paboT, ycIyr OTAETbHBIMHA BUIAMH IOPUAWYECKUX JIUI» U OoT 5 ampens 2013 r.
Ne 44-03 «O xoHTpakTHO# cucTeMe B cdepe 3aKyNmoK TOBapoB, paboT, yCIyr s
obecredyeHuss TOCyAapCTBEHHBIX W  MYHUIMNAJIBHBIX HYXI» W H3JaHHbIE B
COOTBETCTBMM C HHMM BHYTPEHHHE DEryJIITUBHBIE NOKYMEHTBl YUpEeXIEHHs, He
cO3J1aBaTh CBOMMHM JIEHCTBUSIMU HEOOOCHOBAHHBIE MTPEUMYILECTBA ISl KAKUX-JIUO0
YYaCTHUKOB 3aKyIIOK.

2.2. PabGoTHHK YupexneHus, HaJI€JIEHHbII OpraHu3alMOHHO-
pPaclopsAAUTENIbHBIMA TIOJTHOMOYHUSIMU [0 OTHOLIEHHIO K APYrUM pabOTHUKAM
YupexaeHus, 10keH OBITh A1 HUX 00pasioM mpodeccruoHanusMa, 6e3ynpeuHon
pemyTaluuy, CBOUM JIMYHBIM T[IOBEJEHHEM I[I0JaBaTh MPUMEP HYECTHOCTH,
OecnpucCTpacCTHOCTH U CIIpaBeAJTMBOCTH.

2.3. PaGoTHuK Yupexnenus, HaJleJIeHHBIN OpraHU3alMOHHO-
pacHopsiAUTENIEHBIMUA TOJHOMOYUSIMH [0 OTHOIUEHHIO K APYrHMM pabOTHHKAM
YupexneHus:



2.3.1. npuHUMaeT Mephl MO NPEJOTBPAILEHUI0O M YPEryJIHpPOBAHUIO B
KOJUIEKTHBE KOH(DJIMKTa WHTEPECOB, IO MPENYNpPEeXACHUIO KOPPYIMLHUHU, BKIHOYAs
MEpBI 110 NPEAOTBPALICHHUIO KOPPYLIMOHHO-0ITACHOTO MOBEAEHHS;

2.3.2. COOEUCTBYET YCTAHOBJIEHHUIO U TMOAAEPXKAHUIO B KOJUJIEKTHBE
3J0POBOT0 MOPAJIbHO-TICXOJIOTMYECKOr0 KIUMaTa;

2.3.3.mpu omnpeneneHud oO0BEMAa U XapakTepa IOpPY4YaeMoOW ApYyrUM
paboTHHKaM VYupexaeHus paboTHI PYKOBOJICTBYETCS MPUHLIKATIAMHA
CTpPaBeUIMBOCTH, ydeTa JUYHBIX M JENOBBIX KauecTB, KBaAIU(UKALMM U OINbITA
MOAYHHEHHBIX;

2.3.4. He [OONMyCKaeT IO OTHOIIEHHWIO K TMOAYHHEHHBIM pabOTHUKAM
HeoOOCHOBaHHBIX MPETEH3UH, a Takke (aKkToB rpy0OCTH M OECTaKTHOCTH;

2.3.5. mposiBnsier 3a00Ty O NOAYMHEHHBIX, BHUKAeT B KX IpoOIeMBl H
HYXIbl, CONEHCTBYET NPUHATHIO 3aKOHHBIX M OOOCHOBaHHBIX pEIIEHUI,
crnoco6cTByeT MpodhecCHOHATBHOMY U JODKHOCTHOMY POCTY pabOTHHKOB,

2.3.6. OKa3pIBaeT MOAAEPXKKY W IOMOLIb MOJIOABIM  CHELHUATUCTaM
(c omeiToM paboTHI 10 3 NeT) B MpUOOpETeHUH PO eCcCHOHATBHBIX HABBIKOB,;

2.4. PaboTHuKHU Yupexnaenus, HaJIeJICHHBIE OpraHU3alMOHHO-
PacCHOPSAAUTENIBHBIMA TOJTHOMOYHMSMU TI0 OTHOIIEHWIO K JPYIMM pabOOTHHMKaM,
HECYT OTBETCTBEHHOCTh B COOTBETCTBMM C 3aKOHOAATENBbCTBOM Poccuiickoi
Qenepauuu 3a gelictBui WM Oe3AEWCTBUS TOMYMHEHHBIX COTPYIHHUKOB,
HapyIIAOIIMUX MPUHLMIBI 3TUKH U MPaBUJIa CIy)K€OHOTO MOBEIEHHUs, €CIIU OHU HE
IIPUHSIA Mep, YTOOBI HE AOMYCTUTh TAKUX NEUCTBUN WU Oe3eiiCTBUI.

ITI. 9Tuka noBeaeHusi pabOTHUKOB Y YpesKkIeHHsl

3.1. PabotHuku VYupexaeHHs B CBO€H [AeATENbHOCTH MCXONAT U3
KOHCTHTYLIMOHHBIX TIIOJIO)KEHUH O TOM, YTO 4YeJlOBeK, ero InpaBa U CBOOOIBI
ABJIAIOTCSA BBICIIEH LEHHOCTBIO, M KaXIbli TIpaKAaHWH HMEeT MpaBO Ha
HENPUKOCHOBEHHOCTh YaCTHOW XHU3HHU, JMYHYI0 M CEMEWHYyI0 TaiHy, 3alluTy
4eCTH, JOCTOMHCTBA, CBOETO JOOPOro MUMEHH.

3.2. PaGoTHUKY YupexaeHus:

3.2.1. 06s13aHbl cobmonaTh OOLICTIPUHATHIE 3THYECKHE HOPMBI M TpaBUiia
JIeIOBOTO TOBEIEHHUs, OBITh BEXJIUBBIMU, N0OpOKeTaTeNbHBIMH, KOPPEKTHBIMHU,
NPUHLUIIAATIBHBIMY, BHUMATEIbHBIMU, MIPOSIBIISITH TEPIIUMOCTh U HEMPEB3SATOCTb
B OOLLEHUU C TpaXKAaHaMU M KOoJIeraMH, paOOTHUKaMU APYTUX OpraHU3aluii;

3.2.2. mpu3BaHbl CrMOCOOCTBOBATh CBOMM IMOBEJEHHEM YCTAHOBJIEHHUIO B
KOJUIEKTHBE  JEJIOBBIX  B3aMMOOTHOILIEHHUH, OTHOLIEHHH  TapTHEPCTBA,
B3aUMOYBaXXE€HUS W B3aMMOIIOMOIIM, KOHCTPYKTUBHOTO COTPYIHHYECTBa JIPYr C
IPYTOM.

3.2.3. JOMKHBI TPOSBIATH YBaXEHUE K OOBbMAsSM M TpPaJULUSIM HapOAOB
Poccun u npyrux rocynapcTB, YYWUTBIBaTh KyJbTYpPHBIE W HHBIE OCOOEHHOCTH
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Pa3IMYHBIX STHUYECKUX, COLMANIBHBIX IPYII U KOH(peccuii;

3.2.4. 00s13aHBI CTPEMHUTBCA B JIOOOH CHTyallMd COXpPaHATh JIMYHOE
JNOCTOUHCTBO, OBITH 00pa3lOM MOBEAEHHS, AOOPOMOPSAAOYHOCTH U YECTHOCTH BO
Bcex cdepax oOLIeCTBEHHOW KU3HU;

3.2.5. noykHBl u30erath JIMYHBIX WU (UHAHCOBBIX CBf3€H, CIOCOOHBIX
HAHECTH ylIepO MX YeCTH U JOCTOMHCTBY, PENyTaluy Y YpexkIeHHS,

3.2.6. He OOmMycKaTh NPUHATHA IHUIIM, KypeHHsT BO BpeMs CIIyKEOHBIX
coBellaHuil, 6ecer, HHOTO CITy)KeOHOro OOIIEHHS ¢ IrpaKkIaHaMHu.

Kputrka umMerommxcss HEAOCTaTKOB B paboTe CO CTOPOHBI PyKOBOAUTEJA
WIA KOJIIEr AOJKHA OBITh OOBEKTHBHOM, B3BELUEHHOM, MPUHLUIHAIBHOW M C
IIOHUMaHUEeM TMPUHUMATECA TeM pabOTHHUKOM YUpexIeHHs, K KOTOpOMYy OHa
oOparieHa.

3.3.Tlpu ucCrnoSHEHUU TPYHAOBBIX OOsS3aHHOCTEH pabOTHUKH YupexKIeHHUS
BO3JEP)KUBAIOTCS:

3.3.1. ot mo0oro BHUaa BHICKA3bIBAHUNA U AEHCTBUN AUCKPUMHUHALMOHHOIO
XapakTepa IO IpU3HAKaM T[I0jla, BO3pacTa, pachl, HAIMOHAIBHOCTH, S3bIKA,
IpaXIaHCTBa, COLMAIBHOrO, HMMYIIECTBEHHOIO WM CEMEHHOTO IOJIOXKEeHHUS,
UCXOAs W3 TOJUTUYECKHUX WM PEIUTHO3HBIX MPEANOYTEeHUM, poja 3aHATHA U
HHBIX UMEIOLUXCS pa3Indnil;

3.3.2. oT rpy00CTH, NPOsBIEHUIN NPEeHEOPEKUTENBHOIO TOHA, 3aHOCYUBOCTH,
NpeAB3AThIX 3aME4YaHWil, MpeIbsSBICHUS HENPaBOMEPHBIX, He3aCTyKEHHBIX
0OBUHEHHI;

3.3.3. OT yrpo3, oCKOpOUTENbHBIX BBIPAXXEHUN WU PEIUIUK, AEWCTBHUH, OT
HEHOPMATHBHON JIEKCHKH, IPENATCTBYIOLIUX HOPMaIbHOMY OOIIEHHUIO WU
IIPOBOLIMPYIOLLIUX MPOTUBOIIPAaBHOE MIOBEEHUE.

3.4. PaGoTHUKH YupexaeHus JOJIXKHBI OBITh BEXJIUBBIMH,
noOpoXenaTeNbHbIMH,  KOPPEKTHBIMHM,  BHHUMATENBHBIMH U MPOSBIATH
TOJIEPAHTHOCTD B OOIIEHUH C FpakJaHaMU U KOJIJIETaMH.

3.5. He nomyckaercs oOcyxaeHue paOOTHHMKaMH HEJIOCTAaTKOB U JIUYHOM
XKU3HU CBOUX KOJIJIET.

3.6. [loBenenune paboTHMKA BCera U TpHU JIFOOBIX 0OCTOATENBCTBAX JOKHO
OBITh G€3yNnpevHbIM, COOTBETCTBOBATh BBICOKHM CTaHAapTaM MpodeccuoHanu3Ma
¥ HPaBCTBEHHO-3THYEeCKUM NpuHLUNaM. HUYTO He NOMKHO MOPOYMUTH JENIOBYIO
pelyTaLuIo U aBTOPUTET pabOTHHUKA.

3.7. PaGOTHUKY TmpeAmnuchIBAETCS: IOCTOSIHHO KOHTPOJHMPOBATh CBOE
NOBeJieHNe, 4YyBCTBA M OMOILMH, HE TO3BOJAS JIMYHBIM CHUMIATHSIM WIIH
aHTUINATUSIM, HEMPUS3HU, HACTPOCHMUIO WJIM JPYXKECKUM 4YyBCTBaM BIMATH Ha
Clly)keOHble pelleHHs, YMeThb IpPEeABHUIETh IOCIEACTBHS CBOMX JEHCTBHH WU
pelleHuit; oOpamaTbcss OAMHAKOBO KOPPEKTHO C KOJUIeraMH, PYKOBOJACTBOM
HE3aBUCHUMO OT UX CIIy>K€OHOT0 UM COLMATIBHOTO MOJIOXKEHHUS.
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3.8. B npomuecce Tene)OHHOro OOILEHHS JOODKHBI OBITH COOMIOJAEHEI
clleAyroIlye paBuia:

- Ha BXOOAIIKME 3BOHKH CJICAYET OTBEYATh KaK MOXXHO 6I>ICTpee, IIpH OTBETE
Ha3bIBATh CBOC UM,

- Ipd 3BOHKE B IMMOApa3liefieHuss YupexJaeHHs paOOTHUKY HEoOXOAMMO
Ha3BaTh CBOE MUMS U JOJDKHOCTH (J1M00 HaMMEHOBaHUE MOApA3JeNeHHs ), a TaKKe
TIOWHTEPECOBATHCS, MOXET JIH COOECeHUK B NaHHBIH MOMEHT YJIEIUTh BpeEMS
pasroBopy;

- I[IpA 3BOHKE B APYrue€ OpraHu3aluy HCO6XOI[I/IMO Ha3BaTh CBOIO (baMI/IJII/IIO
U UMs, OOJDKHOCThb, O3BYYHUTH HA3BaHHUC quexc;:[eﬂnn, CITPpOCHUTD, yI[O6HO JIA
CO6CCBI[HI/IKy pasroBapuBaTh B JIaHHBIN MOMCHT,

- 3aKaHYHUBaTh pasroBOp, KakK IIpaBHJIO, JOJDKEH HOBBOHI/IBLHPIﬁ;

- ecli BOMpOC, MO KoTopoMy PaGoTHMKY HeoOXoauMo CBf3aThCs C
KOJUIEraMd WM BHEIIHWUMH TPEICTABUTENSMH HE SBISETCS CPOYHBIM, CIIEIYET
OTAaBaTh MPENIOYTEHUE CBA3H IO 3JIEKTPOHHOM noute. Eciu jxe Bompoc sBIsSEeTCs
CPOYHBIM, OJHAKO IpPH 3TOM HEOOXOAMMO HOHECTH IO cobecelHHKa OOJBIION
o0beM wuHPOpManMH, TO TeNeHOHHBIM 3BOHOK JODKEH OBITH IpeaBapeH
ANIEKTPOHHBIM COOOILEHHEM, COIEPXKAIlUM 3Ty HHGOpPMalH0 B HEOOXOAUMOM
o0BeMe;

- 00Cy)XIeHHe ¢ KOJUIeraMH JIMYHBIX BOTPOCOB, PELICHUE JTUYHBIX MpobIieM,
a TaK)Xe JUYHBIE Pa3roBOPHI MO TeledoHy B pabouee BpeMs paCLIEHUBAKOTCS KaK
HeperjaMeHTHPOBaHHBIE MEPEPHIBHI.

3.9. Ilpu BO3HMKHOBEHUH KOH(MJIUKTHOK CUTyalUuU MEXIY
nozpa3aesieHUsIMH, PHOPUTETHBIM HalpaBleHHUEeM pellleHUs] KOH(IINUKTa ABISIEeTCS
y4YET UHTEPECOB YUpPEXJACHHUS B LICJIOM.

3.10. BHeminuii Bun paGOTHHUKOB YUpeXIeHWs NpH HCIOJIHEHUU HMHU
TPYAOBBIX 00s3aHHOCTEH, B 3aBUCHMOCTH OT YCJIOBUH HX HCIIOJHEHHS, HOJKEH
CIOCOOCTBOBaTh YB@XUTEJIBHOMY OTHOLUEHUIO TIpaxXJaH K YUpEeKICHMIO,
COOTBETCTBOBAaTh OOIIENPUHATOMY MIEJIOBOMY CTHJIIO, KOTOPBIM OTJIMYAIOT
Oo(UIATBHOCTD, CHOEPXKAHHOCTh, TPAAULHOHHOCTh, aKKypaTHOCTb. PabOTHUKH
YupexxaeHuss coOmomaloT pasyMHYK)  JOCTaTOYHOCTb B  HCIIOJIE30BaHUH
KOCMETHKH, IOBEJIMPHBIX U3AEJIUNA U UHBIX YKPALUIECHHUH.

IV. 3akaounTebHbIE MOJOKEHHUA

4.1.Ecniu y paboTHHKa Y4YpeXICHUS BO3HUKAIOT 3aTpyJHEHUsS B
OTHOILIEHWH TMOHUMaHUs JIMOO TMpHUMEHeHus nojoxeHuit Konekca, oH BIpase
o0paTUThCS 3a KOHCyJbTalMel (pa3bICHEHUSIMHU) K CBOEMY HENOCPEICTBEHHOMY



PYKOBOAMTENIO, @ TaKXkKe K JOJIKHOCTHOMY JIUILYY YUpeXIeHHs MO MPpOpHUIaKTUKE
KOPPYILIMOHHBIX U HHBIX MPaBOHAPYILIEHUA.

4.2. PykoBoguTenu BceX YpPOBHEM He MMEIOT TIpaBa CKpbIBaTh OT
BBILIECTOSALIETO  PYKOBOACTBA (aKThl HEHaJIeXallero HUCIOJMHEHHUS  MX
NOAYMHEHHBIMU — paOOTHUKAMU Y UPEKAEHUS TPYIAOBBIX 00SI3aHHOCTEH.

4.3. PykoBomuTenu BCeX YPOBHEH YupexIeHHs He JOJDKHBI JOITyCKaTh
npecienoBaHie pabOTHUKOB YUpexAeHHUs 3a yBeAOMJIEHHE WM UH(OPMHUPOBaHHUE
COOTBETCTBYIOLIETO PYKOBOIUTENS, NpeAyCMOTpeHHoe HactosiiuM Koxekcom. B
TO JX€ BpeMs HeoOXOAMMO IIpeceKaTh JIoOble TOMBITKH PaclpOCTPaHEHHUS
3aBEJIOMO JIOXKHOM HMH(OpMalyK, HENPOBEPEHHBIX WM HEMOATBEePKAEHHBIX
(akTOB C LENbIO OMOPOYHTH pPabOTHHKA YUpeKIEHHs, HE3aBHCHMO OT €ro
JIOJKHOCTH.

4.4.Ha pabGorHuka VYupexAeHuUss He MOXeT OBITh  HaJO0XEeHO
JTUCLUIUIMHAPHOE B3bICKaHHWE 3a IPeNOCTaBlIeHHE HHGOpMalMK O HapyLIEHUH
Konekca, 3a KpUTHKy pyKOBOAMTENS WM KOJUIET MO OOCTOSATEIbCTBAM,
IpeayCcMOTpeHHBIM HacTosuM Kozxexkcom.

V. OTBeTCTBEHHOCTh Pa0OTHHKA YUpeKIeHHs
3a HapyweHne Koaexca

5.1. Hecobmonenne Kopmexkca MOXeT NpUBECTH K IOUCHUIUIMHAPHBIM
CaHKIUSM — BIUIOTh O YBOJIBHEHHUS - B COOTBETCTBUU C NEHCTBYIOIIUM TPYAOBEIM
3aKOHOAATeNIbCTBOM P® U n10KalIbHEIMA HOPMAaTUBHBIMH aKTaMH.

5.2. B ciyyasix, npegycMOTpeHHBIX (enepalbHBIMH 3aKOHAMH, HapylIeHHe
nonoxxenun Kopekca Bieder NpUMeHeHHEe K pPaOOTHHKY YUpexIeHHs Mep
FOPUIMYECKON OTBETCTBEHHOCTH.
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